Supplier Self-Registration
Walk-through




Company Details — Bus Stop #1

On this page you will be welcomed to the supplier portal and given instruction on how to navigate the portal using our Help Center Icon.
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Comj View
O Welcome to Vanderbilt's Supplier Registration Portal

Register Supplier: Company Details _ _ o Back [0 Register
g PP pany @ Please review and complete each step in the registration process. . - m

Enter a value for at least one of these fields: D-U-N-S Number, Tg

* Company Need assistance while registering? [©)
* Tax Organization Type ) Online guidance is available through the Help Center icon. | _ E] (i )
X _ ]
Supplier Type ~ To access the online guidance: D Guided Learning
Corporate Web Site | e Click the gold Help Center Search Q
icon to open the panel; and + Recommended Resources 1
* Attachments None =j= E

. C|IC|( a Topic t0 Iaunch * Instructions: Submitting online registration to

Please attach a . A ) Vanderbilt (Prospective)
additional information.

v Self-registration: Company Details (step 1)

Access IRS Fornf

Your Contact Information Remind me later Get Started
Enter the contact information for communications regarding this strati

* First Name




Company Details — Bus Stop #1

You are given guidance and instructed to add your tax documentation & the contact information for your user account.

.~ Thisis a TESTING environment. Last updated: 02/24/2021

ORACLE ™ (@ signm

1 —0—0—0—0—0—0—0
Company Contacts Addresses Business  Bank Accounts Products and Questionnaire Review
Details Classifications Services

Register Supplier: Company Details @ :| = || save for Later | Register | || Cancel |

Enter a value for at least one of these fields: D-U-N-S Number, Taxpayer ID, or Tax Registration Number.
e B % ¥ VRS R |

* company DEMO TEST COMPANY D-U-N-5 Number
* Tax Organization Type Corporation ~ * Tax Country United States
Enter the Tax Country and
* Supplier Type Supplier ~ * Taxpayer ID DEMO TESTcol  Taxpayer ID from W-9 or W-8

form.

Corporate Web Site www.DEMOTESTCOMPANY.com Tax Registration Number You may alternatively enter a Tax
Registration or D-U-N-S number.

* Attachments None == Note to Approver DEMO TEST COJ
Note: For an individual, the Taxpayer ID is
Please attach a \W-9, W-8 or W-8 BEN-E. typically the Social Security Number.

Access IRS Forms

Your Contact Information

e e onfaet formaton forcommuneatons egarang e egsrEen « If you wish to return to your registration request to complete it at
a later time click the Save for Later button.
- If you do not click the Save for Later button or Register
* Email | uerin- DEMOTEST@gmacom button before closing this registration request all
* Gonfiom Emai | eriens DEMOTEST@gmlkcom information will be lost and cannot be recovered.



Company Details — Bus Stop #1 —

You are given guidance and instructed to add your company/payee name to your registration request.
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Company Comacts Addresses Business  Bank Accounts Prodects and Queshionnaing Review
Details Classificaticns Services

Register Supplier: Company Details (3 [next Jl save ror Later | megister J cancer |

Enber @ valye 1or al leas! one of these felds: D-U-N-5 Number, Taxpayer 1D, of Tax Regsiration Number

* Company | DEMO TEST COMPANY < D-U-N-§ Number
* Tax Organization Type | Corporation e * Tax Country | Unfled States -
* Supplier Type | Supplier w * Taxpayer ID | 123456798
Corporate Web Site Tax Registration Number
* Attachments Wopdif 3 X

Piaase attach a W-9, W-8 or \W-8 BEN-E

» This should be the payees’ name.

« If you are an individual please use your full name,
Your Contact Information ﬁrst then |aSt,

Enter the contact information for Communicabions reganding this registration o Example: John Sm|th

Access IRS Forms

* Fiest Name | Jomn « If you are a commercial supplier please select
* Lastitame [eu Corporation, S-Corp, Partnership, LLC or
* Email | vesiein+DEMOTES T @gmail cot Govern ment AgenCy-

« Please use your company’s full legal name.
Do not use an acronym or another
abbreviated version of your company name.

* confirm Email | penein+DEMOTEST1dgmail con



Company Details — Bus Stop #1 —

You are given guidance and instructed to add your Tax Organization Type to your registration request.
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Company Conlacts Addresses Business  Bank Accounts Products and Queshionnaire Review

Details Classificabions Sernvices
m Sawve for Later Register m

Enter a walue for at keast one of these fiekds: O-U-N-S Number, Taxpayer D, or Tax Registration Numbier

Register Supplier: Company Details &

* Company | DEMO TEST COMPANY D-U-N-5 Humber

w ® Tax Country | United States v

* Tax Organization Type | Corporation
. Individual / Soke Proprietor o Single-Member LLC .

Supplier Type Taxpayer [D | 123456708
5 Corporation

LLC - Limite) Liability Comgary

Corporate Web Site

* arachments | parnership ES

| Plegse sglect the appropriate tax organization type for your
Foreign indidua — registration request.

Your Gontact Informafion e 1. Individual — US citizens only
Foren Covermment Agere? 2. Foreign Individual — Non US citizens

3. If you are a single member LLC and the LLC has its own

TIN# and does not use your SS#, please select LLC as
* Email | verieins DEMOTEST1 @gmail cot your taX Org type.

* gonfirm Email | venieins DEMOTEST1 @gmall cot

Enter the contact information for communications regarding i




Company Details — Bus Stop #1 —

You are given guidance and instructed to add your Supplier Type to your registration request.

O Supplier Registration x +

0] 25 E3 oraclecloud.com BO% wee N O @&

SkyVU Production Tic...  Pf Sign On V' Vanderbilt University |... ® Institute of Finance & ... [ Personal Supplier Recards Tools 1 Resources fo E st f Manual

This s a TESTING Last Up 11004_111766639
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M L Y st o L Yo
Cempany Confacts  Addresses Business Bank Accounts Products and Quesbonnaire  Review
Details Classific amons Senices

Register Supplier: Company Details @ [ cance |

Enter a value for at least one of these fields: D-U-N-§ Number, Taxpayer |0, or Tax Registration Number

* Company | DEMO TEST COMPANY D-U-N-5 Humber
" Tax Organization Type | Corporation ~ " Tax Country | United States -
* supplier Type | Supplier w < * Taxpayer 1D | 123456796

Corporate Web Site
Suppler

® attachments | Vanderbdt Stugent
vandertdl Employes

Gavernment Agency X

Please select the appropriate supplier type for your
Your Contact Information Ol‘ganization.

Enter the contact information Tor communications regarding Ihis registration

Ta Authority

1. Supplier — This is for most payees including individuals.

2. Vanderbilt Student — This is for current VU students only.
3. Vanderbilt Employee — This is for current VU employees

* Emall | uerieins DEMOTEST1 @gmail.cor Only, nOt fOI’ VUMC emp|0yeeS.

* gonfirm Email werlein+DEMOTEST1 @gmail.cor




Company Details — Bus Stop #1 —

You are given guidance and instructed to add your Tax Documentation to your registration request.

v VANDERBILT
UNIVERSITY s

Company

Details

Register Supplier: Company Details &

Entes a valye 1or al eas! one of these elds: D-U-N-5 Number, Taspayer 1D, of Tax Regsiraton Mumbes

. Company | DEMO TEST COMPANY
* Tax Organization Type | Coporation
® supplier Type | Supplier v

Corporate Web Site

* Attachments Wopdide 3

Piease attach a W-9, W-8 or W.8 BEN-E

v

ACCess IRS Forms

Your Contact Information A
Enter the contact infarmation for communications regarding this registration
* Birst Name | John
* Last Name | Test
* Emall | periein+DEMOTEST i @gmail oot

¥ Confirm Email | perein+sDEMOTEST | gagmail oo

~ — S~ S~
3 ) (4] =) LG ) WT) L 8)
L L o L - s
Addresses Business  Bank Accounts Products and Questionnaing Review
Classifications Services

D-U-N-& Humber
" Tax Coun try | United States L

* TaxpayerID | 123456798

All W8/WS9s need to be signed and dated by hand or with an electronic
signature that includes a digital watermark. We DO NOT accept typed
signatures.

Check the upper left-hand corner on the form to verify its revision date,
we do not accept out of date tax forms.

Please provide one of the tax forms below.

IRS Forms Description of Form
wW-9 Request for Taxpayer Identification Number and Certification, U.S.
citizens.
W-8BEN Certificate of Foreign Status of Beneficial Owner for United States Tax

Withholding and Reporting (Individuals)

W-8BEN-E Certificate of Foreign Entities Status of Beneficial Owner for United States
Tax Withholding and Reporting (Entities




Company Details — Bus Stop #1 —

You are given guidance and instructed to add your contact information to your registration request.

V VANDERBILT
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Company
Details

Register Supplier: Company Details &
Enter a value for at least one of these fields: D-U-N-5 Number, Taxpayer 1D, or Tax Regisiration Humber
* Company | DEMO TEST COMPANY
* Tax Organization Type | Corporaton
* Supplier Type | Supplier w
Corporate Web Site

* Attachments Wopdi=f 3
Piease attach a W-9, W-8 or \W-8 BEN-E

Access IRS Forms

Your Contact Information

Enter the contact information for communicabons regasding this regisbration

* First Name

* Last Name

* Email

* Confirm Email

Johin

Test

uerein+DEMOTEST 1@gmail oo

vereinsDEMOTEST 1@@gmail oo

Ao ey

L3) L4 )

L M

sonlacts Addresses
Classific ations
w
L]
4—

L]

e
A

Business Bank Accounts Products and Queshionnaine

(6) () (8)
Review

Senices

O CEm o £

D-U-k-5 Humber
* Tax Country  Unfled States L4
* Taxpayer ID | 123456798

Tax Registration Number

Please enter the administrative contact information for your
organization here. This name and email address will be
used to create your user account.

* Your user account will be solely responsible for
maintaining and updating general information about
your organization’s supplier record including tax
documentation, payment information, addresses,
contact information and business classifications. You
will also have full visibility of historical and current
purchase orders and invoices.

Individuals should use their personal contact information
here.



Company Details — Bus Stop #1 —

You are given guidance and instructed to add your Tax Country and Taxpayer ID to your registration request.
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Company Coniacts Addresses Business Bank Accounis Products and Quesbionnaire Review
Details Classific ations Services
Regiser Suppler: Company Detalls @ o e e Ty J e

Enter a waiye for ai leasi one of these feids: D-U-N-5 Number, Taxpayer ID, or Tax Regisitrabion Number

* Company | DEMO TEST COMPANY D-U-H-5 Number

* Tax Organization Type | Corporaton w * Tax Country | Uniled States v

\4

* Supplier Type | Supplier w * Taxpayer ID | 123456794

Corporate Web Site

* Attachments Wo.pdl =f= 3
Piease aftach a W-9, W.-8 or W-8 BEN-E *k

Access IRS Forms

Please select your country of citizenship or the country in
Your Contact Information Wthh you ﬁle your taxes.
Enter the contact information for communicabons reg ard ng this I’Engl";I'.l:-'| . . ’
« If you are a commercial supplier please use your company’s
" FlestName | Jonn TIN# as your Taxpayer ID.
" Lasdame | e « If you are an individual please use your SS# as your Taxpayer
* Email | penein+DEMOTESTY Egmail oo ID.
" Gonfiem Emait | ueden+DEMOTEST 1 @gmat cox « Foreign individuals and foreign commercial suppliers may use

their name as their Taxpayer ID if they do not have a tax
reporting number in the US or their country.




Contacts— Bus Stop #2

You are given guidance and instructed to edit your contact information.

V VANDERBILT
UNIVERSITY=

Pt o, = ~— P P
(w)} o (3) (4) (5) (8) L7) \8)
Ly L L L — e L
Comparny Contacts  Addresses Business  Bank Accounts Products and Questionnaire  Review
Dedails Classificabons Senvices
Register Supplier: Contacts @
Enter at keast one contact
Actions w View w Format w < Create / Edit ) Delete Detach
Name Job Title Email
Test, John wendy.schueriein+ DEMOT

Columns Hidden 7

« Select the existing contact information and click the Edit icon to edit your information.

« Click the create icon to add additional contacts to your supplier record.
« Individuals should only have one contact on their registration request.

Administrative
Contact

Request User
Account

o < rd X



Contacts— Bus Stop #2 — Editing Your Contact Information

You are given guidance and instructed to edit your contact information and identify your contact’s purpose/role.

Edit Contact: John Test

* First Name | liohn * Phane | 1 - ‘

M ame woste [+ [v)

* Last Name | Test * Email | mndys:rmeﬂemtDEmTESTl:]

Job Title

+F| Adminisirative contact

Additional Information

Sales Contact Accounts Receivable Contact

The administrative contact box must be checked for at least one contact on every supplier registration request.
Individual suppliers should leave this box checked under their personal contact information.
Commercial suppliers should indicate if the contact information is a sales contact, an accounts receivable contact or both.



Addresses— Bus Stop #3

You are given guidance and instructed to provide your address and select its purpose.

.. This is a TESTING envir Last Up 11004_111756639

VANDERBILT ,
UNJVERSITT< O B @ sonn

Select * Create to add an address

Be sure to create additional addresses, as needed. You must have an @ @ @ @

address for both Ordering and Remit to address purposes (these may be _ _ )
the same). 5 Business  Bank Accounts Products and Questionnaire Review
Classifications Services

Register Suppler: Adg oo e
Enter at least one address for remit-to and ok .Ng address purposes.
LRl LAy

Actions w View v Format w | =}= Create Edit D F [=" Detach

Address Name Address Phone Address Purpose Edit Delete
Mo data to display.
Columns Hidden 3

« Select the Create icon to add your address.




Addresses— Bus Stop #3

You are given guidance on entering your Zip Code and selecting your City and State.

Both the Ordering and Remit
to boxes must be checked if
you are only adding one
address.

Create Address

* Address Name
* Gountry

* Address Line 1
Address Line 2
Address Line 3

Address Line 4

® Ci
Enter Postal Code first and then press ity
the TAB key to select the correct city, .
county, and state combination. County
You may also access the selector by ‘ * gtate

clicking the drop down button and then

Search at the bottom of list * postal Code

Postal Code Ext

4 Address Contacts

Name

Test, John

123 Main St

United States

* Address Purpose

v
/| Ordering
+/| Remit to

RFQ or Bidding

Select the contacts that are associated with this address.

Actions w View v Format v x Freeze

Phone 1 : Ext
[+ [H
Email
Nashville E]
Davidson B
TN v
—
37203 v
iz Detach Wrap
. Administrative
Job Title Email Contact User Account
wendy.schuerlei. . L v

i Click to select contact(s) to associate
Columns Hiddt  ith this address.

« You must enter your Zip Code then press the tab key to select the correct city, county and state combination.

[ Create Another ] [ cancel I




Addresses— Bus Stop #3 — Selecting the Correct City and State

You are given guidance on entering your Zip Code and selecting your City and State.

Search and Select: Postal Code

4 searon

*

>

Required
Select the row in which state is displayed in abbreviated
format - for example:

e Select: TN

o DO NOT select: Tennessee

* Postal Code | |

Language -

Do not select rows with county hyphenated to the city
name - for example:
= Select: Nashville, Davidson, TN

Postal Code e DO NOT select: Nashville-Davidson, Davidson, TN

Mo rows to display

* You must select the row in which the state is displayed in abbreviated format, do not select the state where the state
name is spelled in full.
* Select TN
« Do Not select Tennessee.
» Do not select the rows with the county hyphenated to the city name.
« Select Nashville, Davidson, TN
« Do Not select Nashville-Davidson, TN.




Business Classifications— Bus Stop #4

You are given guidance and instructed to provide your Business Classification if applicable.

.. This is a TESTING environment. Last updated: 02/24/2021

ORACLE’

|§ack| ‘ I-leal‘ ‘ | Save for Later H Register || ‘ Cancel ‘

Register Supplier: Business Classifications

Mone of the classifications are applicable

Actions w View v » » {u| Detach

- Other [
* Classification Subclassification  SerioInd Certifying Certificate StartDate CXPIFANON  achments Notes
gency Agency Date

Mo data to display.

You may add any of the following business classifications to your profile.

You must be certified by an accredited agency . as well as upload documentation - we do not accept self-certification

* Disadvantaged Business - 8(a)

* Disadvantaged/Hub Zone

« Historically Black College/University

« Minority Owned

* Service-disabled Veteran Owned

* Small Business

* Veteran Owned

« Woman Owned (Woman Business Enterprise)

A supplier may add multiple business classifications to their profile

If none of the classifications are applicable, please check the corresponding box in upper left corner.

« This is an optional Bus Stop and does not need to be completed by individuals
« Commercial suppliers should only enter a business classification that is applicable to their business and backed with a

certification, we do not accept self-certification.



Business Classifications— Bus Stop #4 —

You are given guidance and instructed to provide your Business Classification if applicable.

V VANDERBILT
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Company Contacis Addresses Business Bank Accounis Products and Questionnaire Review
Details Classification: Services

Register Supplier: Business Classifications & [ ack [ next | [ cancel |

None of the classifications are applicable

Actions w View w Format v | < iz Detach
* Classification Subclassification Certifying Agency Other Certifying Certificate Start Date Expiration Attachments Notes
Agency Date
No data to display.

Click the Create icon to add your Business Classification.



Business Classifications— Bus Stop #4 —

You are given guidance and instructed to provide your Business Classification if applicable.

VANDERBILT 7
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Company Contacts Addresses Business Bank Accounts Products and Questionnaire Review
Details Classification: Services
Register Supplier: Business Classifications @ 2m [ gance |
None of the classfications are applcable <+— This box cannot be checked if you have selected a Business Classification or you will encounter an error.
Actions w View v Format v = 3 = Detach
* Classification Subclassification  Certifying Agency gther Certifying Certificate Start Date Expiration Attachments Notes
gency Date
| Minority Owned | ~ ‘ |Alr|can American | v ‘ ‘ National Mmorﬂ v | ‘ 12344 | 1172021 F‘e| ‘ USHHZD:F-‘Q ‘ Filinginfo pdf=f  E*

« Select the appropriate Business Classification for your organization and attach your certification.
* Your certification must have a start and end date.

« You can also attach your companies COI in this location.
« The COI's business classification is insured business.




Bank Accounts— Bus Stop #5

You are given guidance and instructed to provide your banking information.

_ Thisis a TESTING environment.Last Updated:211004_111756639

VANDERBILT '
UNJVERSITY< 0O B @ son

U000 6 O O

Click Create to add a Bank Account.

Company Contacts Addresses Business Bank Products and Questionnaire Review
Details Classifications  Accounts Services
Register O CXm T B
A,
P —
Actions v View v Format w | == Create Edit Delete reeze  [w Detach
Account Number IBAN Currency Bank Edit Delete
No data to display.
Columns Hidden 8

 Click the Create icon to add your banking information.
« If you wish to receive payment via check please state that in the note to approver section on Bus Stop #1.
* VU does not mail checks outside of the United States with exception of Canada.

Hote to Approver




Bank Accounts— Bus Stop #5 — Selecting your Country

You are directed to select your Country — This is for US banks only, do not enter foreign banking information here.

Create Bank Account

Enter account number or IBAN unless account number is marked as

_ Enter or select your Country.
* Country v ] J
" —
Branch v

‘ « Enter United States in the
Country field, this will open
up the Branch information

Account Number ‘

Additional Information

section.
Account Name ‘ ‘ Account 'I},I’pE | s
Alternate Account Name ‘ ‘ Descriptinn |
Comments

Note to Approver

e




Bank Accounts— Bus Stop #5 — Selecting Your Branch

You are given guidance to select your branch by routing number, you must click the drop-down arrow.

Create Bank Account

Enter account number or IBAN unless account number is marked as required.

* Country ‘ United States

Bank

IBAN

Click the drop-down arrow to search

* Branch ‘

\I for your Branch by routing number.

* Account Number [

Additional Information

Account Name I

Alternate Account Name I

‘ Description ‘

Comments

Note to Approver

[create Another] [ganoel]

Click the drop-down arrow to search for your
bank branch by routing number not branch
hame.



Bank Accounts— Bus Stop #5 — Selecting Your Branch

You are directed to click the search icon.

Create Bank Account

Enter account number or IBAN unless account number is marked as required.

* country lUnited States ‘ v ]

* Bank [ United States Department ofthe | w

* Branch

000000505 - United States Depe ‘ v ]

* Account Number

Additional Infor

Account |

Alternate Account [

Comments

Note to Approver

X

000000505 - United States Departme...
000000518 - United States Departme...
021030004 - United States Departme.._.
021030020 - United States Departme....
021030033 - United States Departme...
026548397 - United States Departme.._.
026548407 - United States Departme.._.
031030007 - United States Departme.._.

031036001 - United States Departme. ..

| 031036030 - United States Departme. .

Click Search to open the

000000505

000000518

021030004

021030020

021030033

026548397

026548407

031030007

031036001

031036030

search window.

1 Search... <

Click search icon to
search for your bank
branch by routing
number not branch
name.



Bank Accounts— Bus Stop #5 — Selecting Your Branch

You must enter your routing number and click search, select the appropriate branch then OK.

Search and Select: Branch

4 Search

Branch Name | 021000021

Branch Number |

Bank Name |

Branch Name

021000021 - JPMorgan Chase Bank, ...

021000021 - JPMorgan Chase Bank, ...

Branch Number
021000021

021000021

Enter your Branch’s routing number not
branch name then click search.

Select the appropriate branch and click
OK.

« If you do not select the
corresponding routing number to
your bank account number, your
payment will be returned to us.

» Please see the example below, it
should help you identify your
routing and account number.

Michelle Member 101
1234 Pacific Street
San Diego, CA 92101 DATE
PAY TO THE $
ORDER OF
DOLLARS

[#3222B4647) 12000A23L56789) |1HA04

| |

1 1 |
Routing Account Check
Number Number Number




Bank Accounts— Bus Stop #5 — Your Bank Account Number

You must enter your bank account number and account name then click OK.

» Enter your account number in the
Account Number field.
Enter account number or IBAN unless account number is marked as required. b The typlcal account number ShOUId
* Country | United States | v ] be between 10-12 digits. Please
include any zeros in the front of
your account number.
» If you try to edit the information that

Create Bank Account

* Bank | United States Department of the | w

* Branch | 000000505 - United States Depz ‘ v ]

* account Number | 12514545 ‘ < you have entered and input a routing
number after the account number is
Additional Information entered you will encounter an error. If
: you have selected the wrong routing
Account Name ‘.John Smith| 4—@ . .
number you will need to delete this
Alternate Account Name ‘ ‘ Description ‘ banking information and Start again_
Comments
——  Enter your account holder’s name in

the Account Name field.
» The account holder’s name must
match the company name on the
create “"““e’][ﬁa"“'] registration request, it is against
our policy to pay third party
accounts.




Products and Services— Bus Stop #6

You are given guidance and instructed to select your products and services category if applicable.

. This is a TESTING environment. Last updated: 02/24/2021

ORACLE A P @  sem

o 0 0 0 0 +—0-0

Company Contacts Addresses Business  Bank Accounts Products and Questionnaire  Review
Details Classifications Services

Register Supplier: Products and Services ‘E| ‘E‘ [ save for Later || Register ||| gancet

i HO AP

Actions w View w Format v | [} Select and Add mo =" Detach

Category Name A Description Remove
No data to display.

Click Select and Add to include your products and service (If not applicable, you may skip this step).

« This is an optional Bus Stop and does not need to be completed by individuals.
 Click the Select and Add icon to select your Product and Services category.




Products and Services— Bus Stop #6 — Your Category

You are given guidance and instructed to select your products and services category if applicable.

Select and Add: Products and Services

4 Search

% ,?v':mrel[ P Description | construction

View v Format w Freeze :u_n_’ Detach Wrap

Select Category Name Description
]:/w[ » '-‘ 30190000 - Construction and maintenance support equip  Construction and maintenance support eguipment

Cplumns Hidden 1

- Enter a brief description in the Description field and click the search icon.
Check the box next to the appropriate category name and click OK.



Questionnaire— Bus Stop #7

In this questionnaire you are asked for information about your organization and the scope of work you will be providing.

Contacts Addr ine E nd Questionnaire  Review

: Save for Later || Register || | Cancel ‘

Register Supplier: Questionnaire

Review all items entered,

Please be sure to
and then select Register.

Attachments None g
complete all sections.

Questions

All Suppliers (Section 1 of 2)
Section
*1. Please explain the scope of work or the relation you will have with Vanderbilt University.
% 1. All Suppliers

2. Corporate Suppliers

%

[

Will you or representatives of your organization be on campus?

a Yes

b. No

3. Please provide the location of services provided.

~

- Will you or representatives frem your organization have direct interaction with students or minors?

a Yes

b. No

*
o

. Please provide an email address where you would like to receive remittance advice.

=

o

Please provide an email address for which you would like purchase orders to be dispatched.

7. Please provide a website URL (if applicable).

End of Section 1 0f 2 Next Semion|




Questionnaire— Bus Stop #7
The questionnaire is driven by tax organization type. Individuals, Corporations and Government Entities receive different questionnaires.

ORACLE

o O 7 —0O

Conta and Questionnaire  Review

Register Supplier: Questionnaire

|EI |E} | | Save for Later ” Register ” I Cancel ‘

Aitzctinents: Noas Please be sure to

Review all items entered,
complete all sections.

and then select Register.

N 7 Questions

Corperate Suppliers (Section 2 of 2)
Section

*8. Do you do business under another name (DBA)?

& 1 AllSuppliers a Yes

? 2 Corporate Suppliers ® b Mo
*9. Do you have a Commercial and Government Entity (CAGE) code?
a Yes

® b Mo

*10. Does your organization hold an IS0 certification?

EI a Yes

® b Mo

11. Please review the New Supplier website, a requisite for all new suppliers registering to do business with

Vanderbilt University.

a. | have reviewed the new supplier reference materials.

Example: o
*12. Please upload your Certificate of Int 93/03/2021 itation and populate the expiration date field.
03/03/2022| @ [ —

* Response Attachments MNone sf=

End of Section 2 of 2 Previous Section



Review- Bus Stop #8

You can review your registration request at this Bus Stop, you must click REGISTER for VU to receive your request.

v VANDERBILT
UNIVERSITYe

O O 6 v O 0

Company Contacts Addresses Business Bank Accounts Products and Questionnaire  Review
Details Classifications Services
Review Supplier Registration: Test @ [ Back [ cancel
A
Company Details
Company Test D-U-N-§ Number
Tax Organization Type Individual / Sole Proprietor or Single-Member LLC Tax Country United States
Supplier Type Supplier Taxpayer ID agagadg
Corporate Web Site Tax Registration Number
Access IRS Forms Note to Approver

* You must click the REGISTER button in order for the registration request to be forwarded to the Supplier Records team for
review and approval.

» If you wish to return to your registration request to complete at a later time click the Save for Later button.

« If you do not click the Save for Later button or Register button before closing this registration request all
information will be /ost.




